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The objective of this courses are:

1. to help students to learn how to do business in English,

2. to offer students the fundamentals and skills they need to succeed in the competitive
international business environment,

3. to develop students’ understanding of business English and enhance the skill of
listening, speaking and reading in typical business situations,

4. to put emphasis on the concept of vocabulary and grammar via various discussions
and practices so as to enhance students’ understanding of the business English topic
and the general sense of the texts,

5. to establish students’ cognition of business language and enhance their ability of
taking tests in order that students can perform well in business certificate exams.
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Workplace English Live 2 Hi3x4r @ Live ABC ISBN: 978-986-6406-17-1
AR w2 diaak DArsk [SBN - 9789577296313
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Communicating in Business English / Bob Dignen %4+ : Asia-Pacific Press
Holdings Ltd. ISBN: 962-328-028-9
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1 Introduction Introducing the main concept of this course
2 Unit 1 Telephone conversations
3 Unit 2 Making Presentations
4 Unit 3 Participating in a meeting
5 Unit 4 Negotiation & communication
6 Unit 5 Socializing
7 Unit 6 Business traveling
KEER 8 Unit 7 Introducing companies and products
ENE 9 Mid term exam
10 Unit 8 Job interviews & job hunting
11 Unit 9 Promotion
12 |Unit10 Inquiry
13 Unit 11 Quotation
14 Unit 12 Counter offer
15 Unit 13 Order
16 Unit 14 Collect
17 Unit 15 Complaint
18 Final term exam

MEARF 25 - BESHE A2 RE DAL o
AL gy X AL - B L o] 4 ed o
Mz 17 P X RV . .
s mEEE AL - BEAAEY Lo
*FEE 4 E _ . _ )
MEEZF 235 - BERERETE DAL -

(# &)
DR AFL S5 - BIEEEES HRELET 2 henk o

miFEER L 10%
Farir24 mrdidEE i oL 20%
XFEFIE TR AR L 10 %
(WE - *HRE M~ 58 L 50 %
E-RERATE O REREEZA L %
1004 )  |(mEREE L 10 %
oM~ %% - #L %

RHEET RN (BT 20% B AT 20% - RAERYE 20% - AR R PR D 40%




E-mail: au5289@mail.au.edu.tw
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*5(2): 26212121 ext. 7702
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