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B A% [1] To provide understanding of the world of business
[2] To offer intensive, skill-based training in business English
# < [[3] To give an overview of interesting topics in business English
[4] To expand students’ concept of globalization
Tae Kudo & Mike Corshini, First Steps to Your Career, Cengage Learning
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Christine Johnson, Intelligent Business (course book) Pre-Intermediate Business English —The

Economist, Pearson Education Limited, 2006.
Bill Mascull, Business Vocabulary in Use, Cambridge University Press, 2005.

Roger Barnard & Antoinette Meehan, Writing for the Real World: An Introduction to Business

Writing 2, Oxford University Press, 2005.

Rolf Cook and Mara Pedretti with Helen Stephenson, Total Business 1, Summertown
Publishing, 20009.

John Allison with Paul Emmerson, The Business 2.0 B1 Pre-Intermediate, MacMillan,
2014.

Joseph Henley, Work Advantage 3: Concept / Practice / Reality, Cengage Learning
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1 Introduction Orientation
2 Acing the Interview (Job search survey
3 Money Matters Credit card debt
4 Company Retreat  |Luxury corporate retreats
5 Review 1 (Units 1-3)
6 Trade Show Furniture show
7 Processing Order inquiry
8 Entertaining Clients |Expense account




9 Midterm

10 Review 2 (Units 4-6)

11 Licensed to Sell Making order

12 |Building Your Brand|Developing marketing strategies

13 Sign on the Dotted )
Contract explained

Line

14 Review 3 (Units 7-9)

15 Dollars and Sense  |Annual audit

16 Downtime Fun New break room

17 Leaving on the . . . .
Right Note How to hit the road without burning bridges

18 Final Exam
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